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Introduction to College 
 

Main Academic Disciplines 

 

 Sciences 

 Humanities 

 Social and Behavioral Sciences 

 Fine and Performing Arts 

  

 

 

The Social Sciences 

 

-sociology 

-anthropology 

-economics 

-linguistics 

-psychology 

 

 

 

The Humanities 

-literature/ comparative literature 

-languages 

-history 

-philosophy 
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II. General Advice for University Students                            
 

You will have many new challenges when you enter university—

intellectual, psychological and other challenges. 

 

~~ More Freedom but More Work 

Courses are more difficult and taught at a faster pace. Also, 

professors are likely to assign more reading and writing. Foreign 

language is taught at a higher level and you have to put more time into 

study.  

 More freedom is sometimes difficult for young students to 

handle because they don’t have experience with being given 

more freedom.  

 Most students don’t have experience with independent study.  

 Many students, when faced with new and difficult problems, 

don’t know how to deal with them.  

 

Solutions: 

 Become aware of the situation 

 Be patient 

 Talk to friends of teachers for advice 

 Take time out 

 Manage your time 
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~~Manage your time well 

You need to manage your time in college. If you cut classes and don't do 

assignments, in the end you will have a lot of stress and trouble.  

 

Give yourself lots of time to study rather than 

waiting until the last minute.  

 

  Be willing to take early morning classes…and late classes. 

 It’s often good to take classes with few students. 

 Not every class has to have practical value…some classes are to deepen 

knowledge 

 

  

 

III. Academic Skills 
 

 

We live in a world of information and to survive it is useful to 

have good research skills. 

 

This includes: 

 

Thinking skills 

 

 INTERPRETATION (解釈) 

 LOGICAL ANALYSIS (分析) 

 CRITICAL THINKING 
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   Research skills  

 Collecting Research Materials 

 Reading 

 Writing 

 Presentation 

 
 

～～Reading Skills 
 

 

How to read  

 

~Read the title and think about it. 

~Think about what the title promises for the book.  

~Look at the table of contents.  

 

1. Read the introduction (if an article, read the first paragraph or 

two). Read the conclusion.  

 

2. Active reading—Read slowly and look up any difficult words. If a 

concept is difficult, stop and think more about it--- or ask a 

teacher for help!  (If you can, use a highlight pen). 

 

3. Take notes: one piece of advice is to write your thoughts and 

evaluations about what you read. 
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Some Keys to Good Reading 

What does the author say?  

What assumptions has the author made?  

Homework- reading assignment for discussion: 

-Read the short excerpt below.  

-Then answer these questions- 

 What are the main problems or questions the author is 

investigating?  

 How does the author go about persuading us? 

 Why does the author say it?  

 Where is the author's argument weak?  

Reading excerpt:   from the book:  'The Secret and Your Body.' 

Rhonda Byrne 

Let's look at using the Creative Process for those who feel they are overweight and who 
want to lose weight. 

The first thing to know is that if you focus on losing weight, you will attract back having to 
lose more weight, so get "having to lose weight" out of your mind. It's the very reason why 
diets don't work. Because you are focused on losing weight, you must attract back 
continually having to lose weight. 

The second thing to know is that the condition of being overweight was created through 
your thought to it. To put it in the most basic terms, if someone is overweight, it came 
from thinking "fat thoughts," whether that person was aware of it or not. A person cannot 
think "thin thoughts" and be fat. It completely defies the law of attraction. 

Whether people have been told they have a slow thyroid, a slow metabolism, or their body 
size is hereditary, these are all disguises for thinking "fat thoughts." If you accept any of 
those conditions as applicable to you, and you believe it, it must become your experience, 
and you will continue to attract being overweight. 

After I had my two daughters I was overweight, and I know it came from listening to and 
reading the messages that it is hard to lose weight after having a baby, and even harder 
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after the second baby. I summoned exactly that to me with those "fat thoughts," and it 
became my experience. I really "beefed up," and the more I noticed how I had "beefed up," 
the more "beefing up" I attracted. With a small frame, I became a hefty 143 pounds, all 
because I was thinking "fat thoughts." 

The most common thought that people hold, and I held it too, is that food was responsible 
for my weight gain. That is a belief that does not serve you, and in my mind now it is 
complete balderdash! Food is not responsible for putting on weight. It is your thought that 
food is responsible for putting on weight that actually has food put on weight. Remember, 
thoughts are primary cause of everything, and the rest is effects from those thoughts. 
Think perfect thoughts and the result must be perfect weight. 

Let go of all those limiting thoughts. Food cannot cause you to put on weight, unless you 
think it can. 

The definition of the perfect weight is the weight that feels good for you. No one else's 
opinion counts. It is the weight that feels good for you. 

You most likely know of someone who is thin and eats like a horse, and they proudly 
declare, "I can eat whatever I want and I am always the perfect weight." And so the Genie 
of the Universe says, "Your wish is my command!" 

To attract your perfect weight and body using the Creative Process, follow these steps: 

Step 1: Ask 

Get clear on the weight you want to be. Have a picture in your mind of what you will look 
like when you have become that perfect weight. Get pictures of yourself at your perfect 
weight, if you have them, and look at them often. If not, get pictures of the body you would 
like to have and look at those often. 

Step 2: Believe 

You must believe you will receive and that the perfect weight is yours already. You must 
imagine, pretend, act as if, make-believe, that the perfect weight is yours. You must see 
yourself as receiving that perfect weight. 

Write out your perfect weight and place it over the readout of your scale, or don't weigh 
yourself at all. Do not contradict what you have asked for with your thoughts, words, and 
actions. Don't buy clothes at your current weight. Have faith and focus on the clothes you 
are going to buy. Attracting the perfect weight is the same as placing an order with the 
catalogue of the Universe. You look through the catalogue, choose the perfect weight, place 
your order, and then it is delivered to you. 

Make it your intention to look for, admire, and inwardly praise people with your idea of 
perfect-weight bodies. Seek them out and as you admire them and feel the feelings of that-
you are summoning it to you. If you see people who are overweight, do not observe them, 
but immediately switch your mind to the picture of you in your perfect body and feel it. 

Step 3: Receive 

You must feel good. You must feel good about You. This is important, because you cannot 
attract your perfect weight if you feel bad about your body now. If you feel bad about your 
body, that is a powerful feeling, and you will continue to attract feeling bad about your 
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body. You will never change your body if you are critical of it and find fault with it, and in 
fact you will attract more weight to you. Praise and bless every square inch of your body. 
Think about all the perfect things about You. As you think perfect thoughts, as you feel 
good about You, you are on the frequency of your perfect weight, and you are summoning 
perfection. 

Wallace Wattles shares a wonderful tip about eating in one of his books. He recommends 
that when you eat, make sure you are entirely focused on the experience of chewing the 
food. Keep your mind present and experience the sensation of eating food, and do not 
allow your mind to drift to other things. Be present in your body and enjoy all the 
sensations of chewing the food in your mouth and swallowing it. Try it the next time you 
are eating. When you are completely present as you eat, the flavor of the food is so intense 
and magnificent; when you let your mind drift, the flavor virtually disappears. I am 
convinced that if we can eat our food in the present, entirely focused on the pleasurable 
experience of eating, the food is assimilated into our bodies perfectly, and the result in our 
bodies must be perfection. 

The end of the story about my own weight is that I now maintain my perfect weight of 116 
pounds and I can eat whatever I want. So, focus on your perfect weight. 

Excerpted from the book The Secret edited by Rhonda Byrne published by Atria Books/Beyond 
Words, an imprint of Simon & Schuster, Inc.  

 

 

 

I. Academic Writing Skills  

 

~~ Start out: Develop a problem/Choose a theme 

Brain Storming/Mind Maps: on a blank piece of paper write you main area of 

interest and then see what other related ideas come out.  

 

American car 
companies and 

Japanese car 
companies

Labor 
conditions for 

workers

comparison of 
salariesWorking 

conditions

unions
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Then allow a topic to naturally appear. 

 

More advice for choosing a topic—  

Search for good books…………..    If you find a good book, read it and new ideas will 

come to you! 

 

Homework:  Choosing/Developing a Theme 

 

o Choose one of the American companies from the list below.  

 

o After you choose a company, then choose a specific research 

problem/focus----- taking a historical, sociological, business/economic or 

political point of view in your analysis. 

 

                

Tell the class which company you chose, why you chose it, 

and your research focus.  

 

The list: 

1. Ford Motor Company 

2. Kellogg Company 

3. Coca Cola Corp. 

4. Apple Inc. 

5. IBM 

6. Boeing Corp. 

7. Starbucks 

8. Southwest Airlines 

9. Ben & Jerryõs Ice Cream 

10. Google 

11. Dell Inc. 

12. FedEx Corp. 
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Where to get research materials:   

 

 

 

-The Library 
 -school library 

 -other university libraries 

 -public libraries 

 

 The library is the foundation of a good university and university education. It 

is the source important research and writing done throughout hundreds of years of 

history. 

 You must familiarize yourself with the library—how it works, how to find 

books, what kinds of resources it has. Ask the librarian for help if you need it. 

  

-Electronic sources: internet    

          

I. Data basis 

There are many academic data bases to choose from. For example: 

 Academic Search Premier 

 CQ Researcher 

 JSTOR 
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II. Search engines 

For example:  Google, Yahoo, Altavista 

 

 

-book stores: in some large book stores can find good materials 

 

-teachers: often the best resource to tell you where to go to find 

material. 

 

After you get materials—start reading! 

 

 
 

Reading: 

Take notes from your sources. You may do this on the computer but 

always back up files. 

 

Analyze notes:  

Look over your notes, and look for patterns, key ideas, and important 

concepts.  

 

*Always write down the name of the book you use – also the author’s name and the 

publisher and year of publication. When you take notes, also put the page number 

where you got the information. 

 

[You may end up with a mountain of data. This is OK. Later you can pick up what’s 

important]. 
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Prepare an outline  

 

After analyzing your notes, prepare an outline of your paper.   

 

A simple outline is sometimes best. 

 

 

Sample Outline:  Innovation at Virgin Airlines 

 

   

 

I. Introduction: Virgin Airlines as an innovative business 

a. The birth of Virgin (Richard Branson’s idea) 

b. The existing airline industry 

c. Virgins new approach 

 

II. Initial Obstacles to the start of Virgin 

a. Finance 

b. Marketing 

c. Competition (British Airways) 

 

III. Unique business model  

a. How it won out over the competition 

b. …… 

c. …… 
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IV. Conclusion 

a. A new business model 

b. Strengths  

c. Weaknesses 

d. ……..? 

 

 

 

Homework: write and outline and bring it to class for 

discussion 

 

 

 

Writing the first draft 

 

Once you have a good collection of notes and an outline, you should write a first 

draft of your final paper. Arrange your notes according to your outline. Your 

paragraphs should correspond to your outline. They should fit together to construct 

a logical and persuasive discussion leading to a conclusion. 

 

 

The Introduction 

 

Write the introduction first. 

 

o A good introduction is very important.  

o The introduction clearly tells the reader the purpose of the paper and 

the direction it will go.  

o It also gives a short background to the subject to help the reader 

understand better. 
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The Body of the Paper 

 

After writing the introduction you need to write a good, easy to understand 

paragraphs. Each paragraph start with a topic sentence and then this is developed 

logically for 4 or 5 sentences. 

 

 

In most academic writing, you move in a linear and logical-- way from point to point. 

 

   

Important point— in academic writing, such as for the social sciences, you always 

need to support your ideas with evidence, data and logical thinking. 

 

Everybody has their own opinions, which is fine….but in the academic world we 

expect the opinions to be supported with data and logical thinking.  

 

Graphs, charts and tables:   a good academic paper in the social sciences, for 

example, will use graphs and charts and tables to support the arguments being 

made in the paper. Fortunately, Microsoft Word and other programs can help you 

make beautiful charts.  

 

 

Graphs: 

 

point A point B point C 

0

1

2

3

4

5

rice wheat corn potatoes

Japan

Britain

France
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 You need to know a little about Excel to make good charts and graphs 

  

Note: Don’t be afraid to make mistakes. Don’t try to write a perfect paper—as my writing 

teaching once told me: ―There is no such thing as good writing, there is only good re-writing.‖ 

In other words, the first draft can be full of mistakes--- later on you will change things and add 

things and move things to make it better. Every time you re-write it, it gets better and better. 

 

……..And finally a conclusion! 

 The conclusion repeats or summarizes the main thesis /argument of the 

paper. 

 

 It should be a strong statement of your point of view and what the logical 

analysis point to. 

 

 It should be short, and powerful, if possible. 

 

0

1
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3

4

5

6

分類 1 分類 2 分類 3 分類 4

系列 1

系列 2

系列 3

売上高

第 1 四半

期

第 2 四半

期
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 The conclusion sometimes moves from the specific to the general. 

 

Homework: Write a first draft and hand it in. 

 

 

 

REVISING THE DRAFT 

 

1. After you have written the first draft, you should revise it. Let your paper sit for 

awhile and then come back to it with a fresh view. Often more research is needed. 

 

2. Evaluate and edit your first draft. Carefully check all the grammar, punctuation, 

spelling and formatting. 

  

3. Think about how you have arranged the arguments in your paper. Does the 

paper’s organization support the theme? 
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V. CITATIONS (引用):                                 

 

 footnotes (脚注)   

 

 bibliography (参考文献) 

 

 

 

*Note that the style of a  bibliography is a little different than a 

footnote. 

 

 

1. Books: 

 

Footnote: 

1John Hope Franklin, George Washington Williams: A Biography (Chicago: University of Chicago 

Press, 1985), 54. 

 

Bibliography: 

Franklin, John Hope. George Washington Williams: A Biography. Chicago: University of Chicago 

Press, 1985. 

 

 

2. Articles in journals: 

 

Footnote: 

1Richard Jackson, "Running Down the Up-Escalator: Regional Inequality in Papua New Guinea," 

Australian Geographer 14 (May 1979): 180. 

 

Bibliography 

Jackson, Richard. "Running Down the Up-Escalator: Regional Inequality in Papua New Guinea." 

Australian Geographer 14 (May 1979): 174-85. 
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3. Article in a newspaper: 

 

Footnote: 

1William Lloyd Garrison, "Guilt of New England," The Liberator (Boston), January 7, 1832. 

 

Bibliography:  

Garrison, William Lloyd. "Guilt of New England." The Liberator (Boston), January 7, 1832. 

 

 

 

Avoiding Plagiarism by using Citations: 
 

There are 3 main rules you need to remember. 

 

1) If it’s your own idea or interpretation or original analysis, you don’t need to 

put a citation. 

 

2) You can paraphrase (write in simple words) what the writer said. In this case 

you usually need to give a citation. However, if it’s common knowledge, you 

don’t need to do this. 

 

3) If you take it directly from the text, of course you need to give the citation. 

…you also need ―quotation marks.‖ 
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VI. Presentations 

 

 
 

 Know your topic 

 

 Think about key words 

 

 Have a strong introduction 

 

 -Be kind to the audience….think of the audience: 

 Make it interesting and easy to follow. 

 

 Tell a story  

 

 Use visual aids [power point or OHP or hand-outs] 

 

 Modulate voice 

 

 Be enthusiastic….try to inspire! 

 

       

Homework: Prepare a short (10 minute) presentation of 

your paper.                                     


